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REPORT OF COMPUTER SKILLS

Trainer Profile

S. Balakrishnan working as a Programmer in Rajiv Gandhi National Institute of Youth
Development (RGNIYD), Sriperumbudur which is an Institution of National Importance under
the Ministry of Youth Affairs & Sports, Government of India. He has handled ICT Classes for
P.G. student and Faculty Members of RGNIYD and also National Youth Volunteers. He hasten
years' experience in Developing Application Software, Designing Websites and Installing and
Maintenance of Servers& Network. He was nominated for a month Training Programme on
ICT at Tokyo by Government of India in the year 2011. He has done many training
programmes related to ICT for the Youth in different parts of the country.

He has done M.C.A and Diploma In Computer Technology in Chennai, Tamil Nadu. He is
certified REDHAT Engineer (Certified by REDHAT, USA) and Ethical Hacker (Certified by

Government of India).
Programme Report

The Soft Skills programme commenced on 03/12/2019 at Madras School of Social Work with

brief Introduction of objective of the course for the 1l year B.Sc Psychology students.

Topic Handled

Date Tapic

03/12/2019 Data Management
« |Introduction to Data Management

« Types of Data type

e Entity

e Create Table

e Query Design

+ Report Design

« |Import Options in MS-access

e [ntroduction to SQL Queries

* Types of Database Management System Software’s

Brief about Frontend and Backend process

Graphics and Multimedia

e A brief Introduction to Graphics and Multimedia
e Variation of 2D and 3D
s Types of Graphics & Multimedia Software’'s
e Practical Explanation of Windows Movie Maker
e Practical Explanation of CorelDraw and Photoshop
s Concept of Colour
« Concept of Sound
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REPORT OF COMPUTER SKILLS

04/12/2019 Word Processing
Practical Explanation about following Operations in
Word Processing

e Paragraph

e Alignment

¢ Bullet and Numbering

* Create New Style

» Header and Footer

e Page Number

e Print Out
+ Sort

» Shapes

+ Clipart

s SmartArt

= Mail Merge

= Hyperlink

s Paste options

s Track Changes

« Bibliography

e |Inserting Table

e Inserting Clip art images
e Inserting Audio and Video

Ms- Power Point
05/12/2019 * Practical Explanation about following operations in Power
Point
« Creating Slide
e Inserting Text
« Aligning objects
e Explained about Transition
e Explained about Animation
e Explained about Slid master
* Spreadsheet
= Basics of Spreadsheet
* Meaning of Cell and Its Operations
+ Explained about Formulas
e Explained about Preparation of Charts
s Preparation of Students Marks
+ Pivot Table
« Data Filtering Operations
o Page setup

06/12/2019 » Seminar Presentation by Students for assign topics
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REPORT OF COMPUTER SKILLS

Report

The class was well informed
with the basic computer terms
with Interactive Session mode.
The first day start with Database
Management System by using
Ms—Access Software. Students
were able to gain the knowledge
about  different types of
Database Software’s, Concept of
Database and Its types, uses of
Database, Creating Tables and
Liking  with Reports  etc..

Subsequently students were
asked to do the report design in Ms-Access and same day explained about Graphics and

Multimedia and its applications etc.

The Second day start with Word Processing and Its operations like setting up page layout,
paragraph, line spacing, creating new style, Mail Merge, Smart Art, Inserting Shapes, Clipart
etc.and students were able to gain the knowledge about different function of Word

Processing and Its applications etc.

Students were taken into computer lab for

practical’s.

Third Day starts with MS-Excelwith simple
data entry, they were introduced to
additional formulas, data filtration, compare
data, pivot tables, chart preparation, linking
with database etc. The same day were
explained about MS—Power Paint
Presentation operations like slide design,

animation and transition etc.

Assignments were conducted to examine the understanding of the students on the various

topics covered.
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MADRAS SCHOOL OF SOCIAL WORK (MSSW)

DEPARTMENT OF PSYCHOLOGY

ATTENDANCE * CaNPUTING SKalic G guer 2)

N

S.No | Register No. | Name 6altnf2019 |0kl 1s(2015 | o512 (sl S
11213 |4(5[1[2]|3|4|s5|2|2|3]4]|%
1 1915781086001 | AALTYA THAHSEEN A X[ X0 Dl Rhe e [se [XT Al ke K
2 [ 1915781086002 | ABEE VAKKAS P el Xl [ el e e Taelse | 3 % 0 seba [
3 1915781086003 | ADHIAADAVAN SARAVANAN | w| *[ [ T3 T8 [Nalsrdn | X R | aclne 5 %
4 1915781086004 | AJEETHA S 2 [ X I3 S0 3 sl [l =] %aalse | 'x
5 | 1915781086005 | AKRUTI BAGLA v | Y] sl ] el sel selx [ [ /] Haalx 4
6 | 1915781086006 | ANANDHI SUBRAMANIAN XML s Xt X el sebse De [ 2] K] delsa e [3e
7 | 1915781086007 | ANUSREE SIVAKUMAR vl wl %1 3| sl sof sl se s [ X] xlae [s [ 'x
8 1915781086008 | ARPITA RAMAN XX %] % 3 el Kol [ XX | ¥] Yo [X
9 | 1915781086010 | BALA KUMAR NAGA LAKSHMI | [ % [ 5| | % sa| solse ol 8] X[ elselx e
10 | 1915781086011 | DIVYA SHRI S ot | ¥ X KX sl lin x| X wlale X
11 [ 1915781086012 | DIYA JUMAANA v Yl X A alse e [Se] X [ & [ X
12 | 1915781086013 | HAMSHINI S ¥ ]l M sl sl 3d 54 X k| wlao e [F
13 | 1915781086014 | HARI KUMAR J C HREF M %l ¥ slvape | ¥
14 | 1915781086015 | HARISHANKAR M V QU] Yl W B e e e 2| ] Mol e
15 | 1915781086016 | HARITHA K IR R Y P R R I A B B
16 | 1915781086017 | J SHIVAYINI wl X1 x|l % sl Do [ 28] x| M x| xR
17 | 1915781086018 | JALASREE R ¥ IR el M 25 [5e [ sal sel N x| o e[ [
18 | 1915781086019 | JANANNI S R ¥lwvlael ol Maa vahalx| x| x| kol x
19 | 1915781086020 | JAYASHREE S ¥ XX xSl k[l d o X ¥[1[w]x %
20 | 1915781086021 | JAYASRIK L [ [% el ¥ D] sl el X vl xlx bl
21 | 1915781086022 | JAYASURYA B i | 201 R 5l sl sedoal sl Sl Sl x [aelse |
22 | 1915781086023 | K NANDINI Sl | XL 5 X Sel >l e [ 3l %] Wk [y
23 | 1915781086024 | KANTHANA K D 21X R ] %l Xl Dalsele] 2] el x5l X
24 | 1915781086025 | KAVIYA M X1 [ | ael ol Se ae b [ se [ 5] el anlsalsn [
25 | 1915781086027 | KHATHAMBARI P X 1YL o el vl Sl e e[ K] a s [ve SR
26 | 1915781086028 | KRITHIK M XUl el sl el D) ) x 21 2] x [nelse | %
27 | 1915781086029 | KRITHIKASE V I wlsel Xl x| ~d salsabe [ K] A W] s x
28 | 1915781086030 | LAKSHMI G Ml L x| XTI WX soib [l 2] aafohe [\
29 [ 1915781086031 | MEGHA N K | R R | nal vl vl ool x| sl sl sele [ ¥
30 | 1915781086033 | P NANDHEETHA Xoelsel N ool Rivelxbe [X] 2 wlwelw [V
31 | 1915781086034 | PRAGATHI S sl [ %] el X T el Dol 3] X sl | 2] X
32 | 1915781086035 | PRAKRUTHI S RIX XL R X Ml 1X ] o dofse % %
33 | 1915781086036 | RAHUL T Axlnc! ¥ xl ®lxlsl xlxl ol o s se| %
34 | 1915781086038 | S A AKSHAYAA RAJESWARI 01 X | nel sl Wl ] ol o] k[ ] Al o <] X
35 | 1915781086039 | S HEMASREE wlel x| el ¥ | sl ol ] %l 3]yl X
36 | 1915781086040 | S KRISHANTH ARIYAN AU Xl 3] W e e | M o] X x] [%
37 | 1915781086041 | SHARANI V Yl x] el 2l X X el %] xd sl ad xl sd¥
38 | 1915781086042 | SHRUTIKA SANJAY PAWAR X el m[R] ] xlylx [x] x| %] Alsebe [
39 | 1915781086044 | SRIDHAR S Xl | K| Al XS ldelselde] 5 xix [l | X
40 | 1915781086045 | SUJANANDHINIL J XX | %] bl [ seler | aelae] >0 Al dbo [ %
41 | 1915781086046 | SUSSANNAH J LY ] X [ X e e el N AW Wl se X
42 | 1915781086047 | THAMAYANTHI P 2Dl el %le e [se be [ A Mxbe %
43 | 1915781086048 | THOOBA NIHAAL V X el ¥ | xlx e [ae]sa] 5 o xla Be [y
44 | 1915781086049 | V SAI SARADHA x| x| ] 3l xloe | 3 ] o] sl x [ [3al3e [/ X
45 | 1915781086050 | VINITHA V I S P I I Y P B B o N A
46 | 1915781086051 | B ROOPHA % ool el se | ol Al sl e [ x5 e e[
47 | 1915781086052 | GOKUL C P el el el x| xlse 50l sl el ® X o ache [
48 | 1915781086053 | PREETHA VARSHENE S M X| 2] XX [ 2ip¢ [ %] > sd X XA [ <l
49 | 1915781086054 | KAILASH GANESH w | X[ ™[] el e Be [ o]0l g |se (52
Signature of Faculty gwpﬁ(v}h’@,&»ﬁglf )npﬂ pﬁ@ww
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MADRAS SCHOOL OF SOCIAL WORK (MSSW)

DEPARTMENT OF PSYCHOLOGY

ATTENDANCE FOR EVEN SEMESTER 2020-2021

S.No | Register No. [ Name nb f 915 (4
1|2(3(4[5/1]|2(|3|4]|s
1 1915781086001 | AALIYA THAHSEEN A X nl 2] xhe
2 | 1915781086002 | ABEE VAKKAS P %l xl x
3 | 1915781086003 | ADHIAADAVAN SARAVANAN [ %[ [ x| w|x
4 1915781086004 | AJEETHA S Nl ] Xl xlx
5 | 1915781086005 | AKRUTI BAGLA wiiel e lx [ s
6 | 1915781086006 | ANANDHI SUBRAMANIAN ~ s [ x]
7 | 1915781086007 | ANUSREE SIVAKUMAR =[x | x| x| x
8 | 1915781086008 | ARPITA RAMAN RIX | so| sl x
9 | 1915781086010 | BALA KUMAR NAGA LAKSHMI | Y[ ¥ [ 5| x| x
10 | 1915781086011 | DIVYA SHRI S 1Y s e
11 | 1915781086012 | DIYA JUMAANA Mol 3 Xl
12| 1915781086013 | HAMSHINI S sl o W s o
13 | 1915781086014 | HARIKUMAR J C ol ¥ #] an o
14 | 1915781086015 | HARISHANKAR M V 2l | wl ko
15 | 1915781086016 | HARITHA K | %] sal oo e
16 | 1915781086017 | J SHIVAYINI X X X X
17 | 1915781086018 | JALASREE R DR B
18 | 1915781086019 | JANANNI S R W sl od ¢ se
19 | 1915781086020 | JAYASHREE S 2] 2l sl
20 | 1915781086021 | JAYASRIK L wl x| ¥ x| %
21 | 1915781086022 | JAYASURYA B K x| %] x[w
22 | 1915781086023 | K NANDINI NIESE S
23 | 1915781086024 | KANTHANA K D vl ¥l Rl se| X
24 | 1915781086025 | KAVIYA M vl A =[] x
25 | 1915781086027 | KHATHAMBARI P MRNEERRS
26 | 1915781086028 | KRITHIK M v Y Kl x| x
27 | 1915781086029 | KRITHIKASE V K el x [ x
28 | 1915781086030 | LAKSHMI G | X[ x[x ] x
29 | 1915781086031 | MEGHA N ¥l el A xlo
30 | 1915781086033 | P NANDHEETHA el el xlx
31 | 1915781086034 | PRAGATHI S 2wl o Naa
32 | 1915781086035 | PRAKRUTHI S w | X el wlx
33 | 1915781086036 | RAHUL T MR RN
34 | 1915781086038 | S A AKSHAYAA RAJESWARI X vl X ¥l
35 | 1915781086039 | S HEMASREE ! el A el X
36 | 1915781086040 | S KRISHANTH ARIYAN el x[ Y 3 ke
37 | 1915781086041 | SHARANI V el %l ol x[3a
38 | 1915781086042 | SHRUTIKA SANJAY PAWAR XX % X
39 | 1915781086044 | SRIDHAR S e [0l W >e
40 | 1915781086045 | SUJANANDHINI L J ¥ | %] %l xhe
41 1915781086046 | SUSSANNAH J ,’;\ wl %l ¥ x
42 | 1915781086047 | THAMAYANTHI P X Y Xl
43 | 1915781086048 | THOOBA NIHAAL V R vl B[ X[
44 | 1915781086049 | V SAT SARADHA 2l 3] > ke
45| 1915781086050 | VINITHA V [ o] ®lye e ZSlory
46 | 1915781086051 | B ROOPHA %[ o selx S e\ L
47 | 1915781086052 | GOKUL C P X !l x|¢ [% ‘%“”y 9
48 | 1915781086053 | PREETHA VARSHENE S M ¥ | %] x| [ X ax
49 | 1915781086054 | KAILASH GANESH ¥ ]y
Signature of Faculty R -
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